ADMINISTRATIVE VACANCY ANNOUNCEMENT
Beginning Date: April 26, 2011     Closing Date: May 9, 2011
Manager, Transportation (Fleet Services)
Replacement
SALARY RANGE:
Minimum    Maximum
$41,673.00    $53,051.00
JOB LOCATION:    Countywide
CONTACT:    Sylvia Ficarrotto 407-317-3200 x2293 (sylvia.ficarrotto@ocps.net)
JOB DESCRIPTION:
See job description below for qualifications information. 
**PLEASE COPY AND PASTE THE LISTED QUALIFICATIONS FROM THE JOB DESCRIPTION INTO A WORD DOCUMENT AND EXPLAIN HOW YOU MEET THESE QUALIFICATIONS AND ATTACH THE DOCUMENT TO YOUR PROFILE**
APPLICATION DEADLINE:    May 9, 2011 
PROCEDURE FOR APPLYING:
All applicants must apply online at http://www.ocps.net and are requested to include a letter of interest, a 
qualifications document, and a resumé indicating qualifications as they SPECIFICALLY RELATE to the listed 
criteria for this position. You must indicate in the letter if you are claiming Veterans' Preference.  It is the 
responsibility of the applicant to submit sufficient information to enable the screening committee to 
effectively evaluate his/her education, training, and experience.  Non-OCPS employees will need to provide 
at least four professional references, two of whom must be last employers.  Home, cell, and/or business 
phone number should be included on the resumé. The letter, resumé and application will be evaluated as 
part of the screening process.  Should an interview be scheduled, the expenses incurred for said interview 
will be the responsibility of the applicant.
Orange County Public Schools is a drug-free workplace.  Drug testing and fingerprinting are mandatory for all new 
employees.  If you transfer into a safety-sensitive position that requires a commercial driver’s license (CDL), you will be 
subject to the Omnibus Transportation Employee Testing Act requirements for drug testing.
--AN EQUAL OPPORTUNITY EMPLOYER--
The Orange County School Board is an equal opportunity agency.  Orange County Public Schools prohibits 
discrimination on the basis of disability in all aspects of the application process and the employment relationship.  It is 
the policy of OCPS to provide equal access and equal opportunity to job applicants in compliance with the Americans 
with Disabilities Act (ADA) of 1990.  For more information, please contact Sylvia Ficarrotto in Employment Services at 
407-317-3200 extension 2293.
Orange County Public Schools
P.O. Box 271    Orlando, Florida    445 W. Amelia Street 
32802-0271    (407) 317-3200    32801-1127
www.ocps.k12.fl.us
 
Orange County Public Schools
Job Description
 
Manager, TRANSPORTATION
(Fleet Services)
 
QUALIFICATIONS:
 
1.      High School Education, some college preferred.
2.      Three (3) years of successful experience in administration and in the fleet service technical/mechanical field, which includes gasoline and diesel engines.
 
KNOWLEDGE, SKILLS AND ABILITIES:
 
Knowledge of all facets of transportation operations management preferred; demonstrated leadership and management ability; skill in application of principles of personnel supervision; effective oral and written communication skills; knowledge of computer systems; ability to apply principles of Continuous Quality Improvement (CQI) in daily activities; knowledge of vehicle parts; safety inspections; ability to ensure complete and timely maintenance on all district-owned vehicles; knowledge of inventory control; fleet maintenance experience; and ability to manage personnel.
 
REPORTS TO:
 
Senior Administrator, Fleet Services 
 
JOB GOAL:
 
To assist in providing safe, efficient and professional transportation services for OCPS students.  To repair and service OCPS’ vehicles and to enhance the safe bus transportation of students.
 
SUPERVISES:
 
Manages a staff of classified employees.
 
MACHINES, TOOLS, EQUIPMENT:
 
Machines, tools, equipment, electronic devices, vehicles, etc., used in this position.  Telephone, Computer, (Personal Computer and Mainframe), Automobile, Copier
 
PHYSICAL REQUIREMENTS:
 
Describes physical conditions of this position.
 
Light Work:  Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force frequently.  If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and the worker sits most of the time, the job is rated as Light Work.
 
PHYSICAL ACTIVITY:
 
Physical activities of this position.  Percent of a typical day involved in each applicable activity is noted.
 
Percentage
70  Sitting:  Resting with the body supported by the buttocks or thighs.
 
10  Standing:  Assuming an upright position on the feet, particularly for sustained periods of time.
 
10  Walking:  Moving about on foot to accomplish tasks, particularly for long distances.
 
5    Bending:  Lowering the body forward from the waist.
 
5    Reaching:  Extending hand(s) and arm(s) in any direction.
 
5    Lifting:  Raising objects from a lower to a higher position or moving objects horizontally from position-to-position through the use of the upper extremities and back muscles exerting up to 10 pounds of force.
 
80  Finger Dexterity:  Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand or arm.
 
70  Grasping:  Applying pressure to an object with the fingers and palm.
 
90  Talking:  Expressing or exchanging ideas by means of the spoken word.  Those activities in which detailed or important spoken instructions must be conveyed accurately, loudly or quickly.
 
90  Hearing Acuity:  The ability to perceive speech and other environmental sounds at normal loudness levels.
 
90  Visual Acuity:  The power to see at a level which allows reading of numbers and text, operation of equipment, inspection of machines, etc.
 
Note:  Will total more than 100 percent as several activities may be performed at one time.
 
WORKING CONDITIONS:
 
Conditions the worker will be subject to in this position.
 
Indoors and Outdoors:  The worker is subject to both environmental conditions.  Activities occur inside and outside.
 

PERFORMANCE RESPONSIBILITIES:
 
        Manifests a professional code of ethics and values.
        Models the routine, intentional and effective use of technology in daily work, including communications, organization and management tasks.
                    Responsible for the management of all operations within the unit consistent with district goals.
                    With and through staff, develop plans and identify district goals for each section of the unit.
                    Supervise a fleet service operation that supports school buses, which must meet strict federal and state safety inspection requirements.
                    Interview, counsel, evaluate and recommend employment and termination of garage personnel.
                    Ensure the prompt and safe periodic service and repair of all district vehicles.
                    Provide training and service updates on new equipment, vehicle and parts availability.
                    Know and perform necessary functions of facility upkeep, i.e., repair and maintenance of buildings, equipment and grounds.
                    Inventory and maintain records on all fixed assets of the departments, keeping current all additions and deletions of property.
                    Perform mediation with union representatives for level I and II grievances.
                    Coach and/or mentor subordinates.
                    Follow the district’s policies and procedures as related to all HRMD guidelines, executive limitations, the ends policies, the district’s instructional initiatives, and the school district’s charter guidelines
                    Follow the district’s policies and procedures as related to fixed assets.
                    Develop leadership in subordinates.
                    Responsible for keeping up to date on current technology being used by OCPS.  With the support of the district, attends training to ensure skill level in various technologies is at the level required to perform in current position.
                    Responsible for maintaining timely and accurate information and accountable for the quality of information maintained by those they supervise.
                     Responsible for self development and keeping up to date on current research, trends and best practices relevant to the area of responsibility.
         Perform other duties and responsibilities as assigned by the supervisor. 
 
* Essential Performance Responsibilities
 
TERMS OF EMPLOYMENT:
 
Non-bargaining Unit Compensation Plan, twelve months, 8.0 hours per day.
 
EVALUATION:
 
Performance of this job will be evaluated in accordance with provisions of the Board’s policy on evaluation of personnel.
